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Emergency Contacts
Who to call first. Keep this sheet at the front of the binder.

Emergency services number

Primary contact (name / relationship)

Primary contact phone

Secondary contact (name / relationship)

Secondary contact phone

Out-of-town contact

Name Relationship Phone Notes

This sheet holds personal information - store the completed binder somewhere secure and shred old copies.
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Medical Information
Health details for paramedics, carers and family. Update yearly.

Name / date of birth

Blood type

Allergies

Conditions / diagnoses

GP / doctor (name & phone)

Pharmacy (name & phone)

Insurance / policy number

Medication Dose Times / day For

This sheet holds personal information - store the completed binder somewhere secure and shred old copies.
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Household & Utilities
Where the stop-cocks, meters and account numbers live.

Water shut-off location

Gas shut-off location

Electrical panel / fuse box location

Wi-Fi name & password

Alarm code / key-holder

Utility / service Provider Account no. Phone

This sheet holds personal information - store the completed binder somewhere secure and shred old copies.
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Insurance & Finance
Policies and key accounts. Store this sheet securely.

Bank / building society

Financial adviser / accountant

Solicitor (wills, estate)

Location of will / power of attorney

Policy type Provider Policy no. Renewal

This sheet holds personal information - store the completed binder somewhere secure and shred old copies.
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Important Documents
What is filed where - at home, in a safe or with a third party.

Safe / lockbox location & code-holder

Safety deposit box (bank & number)

Document Location Have copy?

This sheet holds personal information - store the completed binder somewhere secure and shred old copies.
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